
 

Parent / Carer Guide to Annual Review process 

 

Boxes in blue – contact Hollywater School     

Boxes in green – contact Special Needs Officer within Local Authority 

 

  

 

Other useful pieces of information:  

It is unlikely that an EHC Plan is amended on a yearly basis, unless the child’s needs have changed 

significantly year on year.  

The Annual Review reviews the content of the EHC Plan. If the Local Authority decides to amend it they 

will use the information within it to update the plan. They do need evidence and recommendations from 

professional for some interventions to be provided in section F of the EHC Plan.   

If you are unable to access the EHC Hub, please let the EHCP co-ordinator know and then we will send 

copies of the documentation to you.  

If your child doesn’t fall under Hampshire Local Authority then we will still be doing the EHC Plan review 

on paper and not via the EHC Hub. 

At least 6 weeks before the date of the 
last annual review the next Annual 

Review will be opened on the EHC Hub. 

EHCP co-ordinator will contact you to 
confirm the date and time of the Annual 

Review. 

EHCP co-ordinator will also check with 
you who you would  like invited to the 

review meeting. 

At least 2 weeks before you will be able 
to view the draft Annual Review and 
look at any other reports which have 

been submitted on the EHC Hub. 

Before the review meeting you will need 
to complete your parent views on the 

EHC Hub.

The Annual Review meeting will be held 
with at least 2 weeks notice. 

Hollywater will prepare and circulate the 
draft Annual Review report to all 

attendees.  

Within 2 weeks after the Annual Review 
meeting the Annual Review report 
needs to be submitted to the Local 

Authority via the EHC Hub. 

Between 12 months of the last Annual 
Review being completed and 4 weeks of 
the review meeting the Local Authority 
will make a decision on whether they 

are maintaining the EHC Plan or 
amending it. 

You will be automatically notified by the 
EHC Hub the decision of the Local 

Authority.  

If they decide to maintain the EHCP 
then you will get information on how to 

appeal this decision if you feel this is 
necessary.

If the Local Authority decides to amend 
the EHC Plan they will amend it and you 

will receive an alert from theEHC Hub 
when the draft is available for you to 

review.   

You will have 15 days to do this and your 
response needs to go to the Local 

Authority. 

Once the 15 days have past the draft will 
be published as a "Final Amended" plan 

and at this point this becomes what 
school and other professionals are 

legally bound to provide. 

You will be told how to appeal what is 
contained in the plan when it is 

published. 


